Instructions | Moving from Citavi to Zotero - UB
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This guide will explain how you can transfer your Citavi projects to Zotero.
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Necessary steps ...for cloud projects - UB

* If you have worked with cloud projects in Citavi, you must first convert
them into local projects.

* Creating a local copy: File = This project - Save a copy of this project...

Mew project..
__?1 Cpen project

Close project

Copy to cloud...

STRG+F4

FiIE|Edit View References Citation Lists Tools Window Help

» gl Onlinesearch + @] Find full text "‘k Search | (= Project bibliography « [E

Tasks [Mo short titlel]

Cheerview Reference Content | Context Cluotations... | Tasks & loca...

This project

|

Import...

Export

i}

Exit Citawi

Print or save project biblicgraphy — »

Save a copy of this project...

E
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Create a copy of the project
Saves a second version of the project with all attachments to the location of your choice,

A+ itrl L e e - " 1Fav e =| rharter for this featinr
Held the Ctrl key and click to cpen the Citavi manual chapter for this feature,

Create backup... [

Recycle Bin..

Properties..

I nllahnratare



Necessary steps ...for cloud projects - UB
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* Choose ,Create local project copy’ - Choose a project name - Next
* Choose ‘Keep local project’

* Alocal project copy is then automatically created and the project is
opened.

* Now continue with the steps listed below (“... for local projects’)
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Necessary steps ...for local projects = UB

* In Citavi click on File = This project - 'Create backup'

File | Edit View References Citation Lists Tools Window Help

~
)

Mew project..
Cpen project
Close project

Copy to cloud...

STRG+F4

Tasks [Mo short titlel]

Cheerview Reference Content | Context

X | @ Onlinesearch ~ M@ Find full text ‘J, Search |[= Project bibliography ~ [ Table |

Quotations... | Tasks & loca...

This project » Save a copy of this project...
Import... Archive project..,
Export 3 Archive project without attachments.., No files
= Print or save project biblicgraphy  » Create backup... @ Add lot
Exit Citavi RecycleBin,, ~ Createaquick backup o o
_ Creates a quick backup copy of all project information without attachrments.
Properties... Press the Ctrl key while clicking to to open the Citavi manual chapter for this feature.
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Notes on storage location - UB
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* The backup is then stored as a .ctv5Sbak or .ctv6bak file under
C:\Users\<user name>\Documents\Citavi 6\Backup. (If there is another
‘Citavi 6’ folder in the ‘Citavi 6’ folder, then call up this folder again and go
to the ‘Backup’ folder here.)

* You can also search for the location of the projects in Citavi. To do this,
click on Tools = Options - Folders at the top of the open project and
then click on 'Open folder in Windows Explorer' under Backup copies.
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Preparation for export from Citavi - UB
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* The .ctvSbak or .ctvbbak file is a zip file that is first created using a program
such as for example 7-Zip needs to be unpacked: Right click on the file - 7-
Zip - Unzip files...

e Confirm storage location (or select a different location), confirm name (or
assign a different one), then confirm with OK.

* Once unpacked, the files should be in .ctv5 or .ctv6 format.
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https://7-zip.de/index.html
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* In order to transfer attached files in Citavi, they must be in the same
folder as the .ctv5Sbak or .ctvbbak file. The attachments are located under
C:\Users\<username>\Documents\Citavi6\Projects\<project
title>\CitaviAttachments. (Here, too, there can be two Citavi 6 folders.)

* Copy the files from this folder to the same location as the unzipped file.
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Download and install Zotero =:UB
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e Download under https://www.zotero.org/download/
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https://www.zotero.org/download/

Import into Zotero

* Import the .ctv5 or .ctv6 file into Zotero: Select File - Import...

 Then select ‘Afile...

File Edit View Tocols Help
Mew [termn
Mew Mote

Mew Collection...

Close Ctrl+W
Import... Ctrl+Shift+]
Import from Clipboard  Ctrl+ Shift+Alt+|
Export Library...

Exit

Import

Where do you want to import from?
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@A file (BibTeX, RIS, Zotero RDF, etc)

(O Mendeley Reference Manager (online import)

Cancel




Import into Zotero

e Select the Citavi backup file you want to import.

* Then select the options Place imported collections and items into new

collection' and 'Copy files to the Zotero storage folder’
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Import

Options

[ Place imported collections and items into new collection

File Handling
(@) Copy files to the Zotero storage folder

() Link to files in original location

Linked files cannot be synced by Zotera.

< Back

Cancel
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Import into Zotero —=UB
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e After a successful import, you will now see a new subcollection in Zotero
that is named the same as you previously named the .ctv.5 or .ctv6 file.
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Differences between Citavi and Zotero
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Citavi vs. Zotero = UB
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* Not all data is adopted by Zotero when transferring a Citavi project: For
example, categories are adopted as a folder structure for the references
but not for the citations.

 Metadata, quotes and attachments, as well as PDF annotations are
included. However, citation links are not transferred.

e Tasks are also taken over, but without a link and therefore have to be
assigned to the entries manually afterwards.
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Citavi vs. Zotero: Quotes, notes, etc. —=UB
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 Knowledge items appear as a note at the corresponding reference.
However, it is no longer clear what type of element it is (direct quote,
indirect quote, summary, etc.). They can be inserted into Word as notes,
but do not contain the source.
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Citavi vs. Zotero: Quotes, notes, etc. —=UB
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* To link the knowledge elements to the entry, open the PDF in Zotero,
select the Notes tab at the top right and then either

— 'Add item note' (to attach the knowledge elements from the bar on the right as
individual notes to the entry using drag & drop. These can now be called up
individually in Word and are linked to the entry.)

— Or: 'Add item note from annotations' (to combine all notes into one note with one
click. This note can then only be accessed as a whole in Word.)
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Citavi vs. Zotero = UB
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* Image quotes are included without the included graphic.
* References between literary sources are not retained.
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Links and further help - UB
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* Create backups of Citavi projects:
https://www1.citavi.com/sub/manual5/en/101 backing up your projec
ts.html

e |nstructions from Zotero:
https://www.zotero.org/support/kb/import from citavi

* If you have any questions or problems, you can contact us at any time:
literaturverwaltung.ub@uni-mannheim.de
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